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Register to be a CLS Volunteer Tutor

1. Gotothe “CLS Volunteer Tutoring Program” page at https://uw.volunteermatters.org/project-

catalog/510
2. Click Volunteer.
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3. Review the volunteer description and required credentials. You must complete the credentials
before you can be a CLS Volunteer Tutor.

4a. If you have a NetID or VolunteerMatters account, click Login when you’re ready to register.

Note: If you are a UW employee or student, click Login for UW employees and students to go to your
regular login page. After you log in there, you will see the Volunteer Registration page (step 5).

Volunteer Sign-Up!
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rganizer will help to plan and execute the Example Event. This volunteer should
blem solving, and see the details a5 well as the big picture

4b. If you don’t have a NetID or VolunteerMatters account:


https://uw.volunteermatters.org/project-catalog/510
https://uw.volunteermatters.org/project-catalog/510

e click Register Now.

e fillin your personalinformation and click Continue.
e use the code you get to verify your email.

e create a password and click Save.

5. Fillin required information on the Volunteer Registration page.

e Choose UW-Madison as your campus.
e Atthe “Madison/Extension Primary Volunteering Area” prompt, choose “OHR” from the
dropdown list.
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6. Click Continue.
7. Review and agree to the volunteer role description and volunteer agreement.
Note: Complete all credentials at one time.

e This credentials section will not save your progress.
e Tofind incomplete credentials, go to the credentials section in your profile.



Report Your Volunteer Hours Monthly

1. Loginto VolunteerMatters.

2. Click Submit Hours under “My Assignments” for the CLS Volunteer Tutoring Program.
3. Inthe Description field, write the month and year you are reporting for.

4. Click Save.

~ % Home | VolunteerMatters x 4
& G & https//uw.volunteermatters.org/home aQ A ) 7=
UNIVERSITIES & =
WISCONSIN
Menu
f Home

© My profile Volunteer Dashboard

EE Project Catalog

<l Logout

Announcements
My Assignments Search for Velunteer Opportunities
Project: CLS Volunteer Tutoring Program Keyword
E Position: CLS Volunteer Tutor
T ——
Campus
[ Make sure all of your volunteer requirements have been started! [ Opportur
Please click this link to check for any pending requirements that need your attention. If YY-m
you're directed to the volunteer dashboard, it means you've fulfilled all necessary criteria
to apply. On the dashboard, you might come across banners associated with credentials Opportur
for which you've already initiated the application process. These could be awaiting a file YYYY-MP
upload or the completion of a training session. However, if there are credentials you
haven't yet applied for, the system will guide you through the steps to agree to relevant Youth Ac
terms, complete required training, or upload necessary documents.
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Cancel Save

Recent Entries

Date Description Hours

No data available in table




Note: To remove any submitted hours:

e Click the “x” next to the submission.
e C(ClickYes, Delete.
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