HMOOB / HMONG

COV RAU TUS NEEG UA NUM XYUAS MUS SO TU ME NYUAM

(PARENTAL LEAVE EMPLOYEE CHECKLIST)

Hauv gab no ghia txog cov kauj ruam xyuas ua ntej mus so tu me nyuam. Tej zaum kuj yuav muaj cov yuav
kom ua ntxiv nyob ntawm seb koj siv hom caij so twg.

KAUJ RUAM 1. Xav seb koj yuav siv yam caij so twg mus nyob tu me nyuam.
Nco tias tej zaum cov gauv no kuj yuav pauv txawv nyob ntawm seb lub hnub yug los hnub yuav tus me

nyuam los tu yog hnub twg.

e Kojyuav xav kom koj lub caij so pib thaum twg?
o Lub caij no puas yog ua ntej koj tus me nyuam yug los yuav los tu?
o Koj puas yuav npaj ua haujlwm kom txog hnub yug los yuav koj tus me nyuam?
o Koj puas yuav npaj siv caij so tom gab yug los yuav koj tus me nyuam, rov tuaj ua haujlwm me
ntsis, thiab mam siv caij so ntxiv tom gab ntawd?
¢ Kojyuav npaj mus so ntev npaum li cas?
e Koj npaj siv cov caij so kom them nyiaj (yog koj tau) los tsis them nyiaj?
e Thaum twg koj mam rov gab tuaj ua haujlwm?
o Koj puas yuav npaj rov tuaj ua haujlwm xuabmoos tsawg dua?
o Koj puas yuav npaj rov tuaj ua haujlwm puv xuabmoos ib yam li qub?
o Koj puas yuav kom muaj kev pab rau koj rov tuaj ua haujlwm ghaib txog koj muaj mob
thiab/los txog ghov cev xeeb tub, yug me nyuam, los Iwm yam mob?
o Yog koj pub niam mis, koj puas yuav kom muaj caij thiab chaw so rau koj tib leeg tso mis? Koj
puas xav tau kev pab xyuas kom muaj cov kev pab no?

KAUJ RUAM 2: Qhia koj ghov kev npaj yuav mus so tu me nyuam rau koj tus Divisional Disability

Representative (DDR)
e Kojtus DDR yuav xyuas seb koj muaj cov caij so twg thiab puas muaj yuav siv tau cov caij so twg ua
ntej.

e Yog mugj caij so tu me nyuam tsis them nyiaj rau tej ntu, xyuas zoo kom koj to taub nws yuav tshuam
li cas rau koj cov ngi them yuav paj kas phais.

e Ua tib zoo tham txog ghov koj yuav rov-tuaj-haujlwm li cas tom gab lub caij so. Qhia koj tus DDR
yog koj xav paub txog koj muaj cai li cas txog tso kua mis thaum lub caij ua haujlwm (yog pub mis)
thiab / los yog koj yuav xav tau kev pab txog koj kev muaj mob thiab / los ua tsis taus haujlwm li qub
lawm vim txog ghov cev xeeb tub, yug me nyuam, los lwm yam mob los ntawm ghov yug me
nyuam.

e Cov neeg ua haujlwm yuav tsum ghia 30 hnub ua ntej rau tej ghov uas pom los paub ua ntej, xws li
tau me nyuam tshiab los tej yam npaj yuav mus phais los kuaj mob. Cuab zog kom cov neeg ua num
mus cuag lawv tus DDR sai li sai tau tham txog kev yuav mus so thiab nug tej lus lawv muaj.

e Yog ghia tsis tau 30 hnub ua ntej, los yog tsis paub tias yuav muaj tej yam ntawd, cov neeg ua
haujlwm yuav tsum hu cuag lawv tus DDR sai li sai tau.

e Cuab zog kom cov neeg ua num nrog lawv tus thawjsaib tham txog lawv ghov yuav mus so kom tus
thawjsaib paub thiab muaj caij npaj rau ghov lawv yuav tsis tuaj ua haujlwm. Cov neeg ua num tsis
tas ghia txog ghov muaj li cas thiaj yuav mus so rau lawv tus thawjsaib.

OHR, Kho hloov Xya Hli xiab 1, 2024


https://employeedisabilities.wisc.edu/divisional-disability-representatives-ddr/
https://employeedisabilities.wisc.edu/divisional-disability-representatives-ddr/

KAUJ RUAM 3: Teev kom tiav tag nrho cov ntawv yuav tau teev rau koj ghov mus so tus me nyuam.
e Nrog koj tus DDR tham kom tseeb seb koj yuav tau teev daim ntawv twg. Rau cov ntawv koj yuav
tau teev rau ghov koj mus so, nrog koj tus DDR los tus HR tham.
e Rau cov kev muaj pab kom koj ua tau haujlwm, tsis teev dab tsi li. Nrog kiag koj tus DDR tham.
e Nco: Tsis kom muaj FMLA daim ntawv ua pov thawj rau mus so raws ghov FMLA tu ib tug me nyuam
tshiab los yug tau muab rau Iwm tus tu los rau lawv saib xyuas.

HOMKEV SO TXOG COV TEEB MEEM NTAWV TEEV
FMLA thiab Teev thaum thov caijso rau tus neeg | Employee’s Serious Health Condition
WFMLA ua num los ib tug hauv tsev neeg Family Member’s Serious Health Condition
muaj mob loj
Income Tej zaum yuav tau teev yog ghov kev | Income Continuation Insurance (ICI) Claim
Continuation thov so yog rau tus neeg yug me Filing Instructions
Insurance (ICI) nyuam |CI Brochure ET-2106
Xyuas koj daim tw them nyiaj seb koj | Nrog Benefits Services tham txog ghov teeb
puas nkag rau los nrog Benefits meem thiab yuav thov ghov nyiaj li cas.
Services xyuas kom tseeb
Caij Tau Tseg Caij them so yuav tsum tso rau hauv | Nov tej zaum yuav nyob hauv MyUW, rau daim
(Accrued tus neeg ua haujlwm daim ntawv tso | ntawy, los siv lwm yam. *Nrog tus koj HR los
Leave) caij ua haujlwm DDR tham xyuas seb yuav kom teev daim twg.
So Tsis Them Teev daim no thaum thov caijso tsis | FAASLI Staff
Nyiaj them nyiaj University Staff
So Them Nyiaj | Teevdaim no thaum thovSo TuMe | Request form
Nyuam thiab Postdoc So Tau Nyiaj
Them (Niam txiv so)

KAUJ RUAM 4: Kev Tso Cai So Tu Me Nyuam
e Kojtus DDR yuav ghia rau koj tias tau tso cai rau koj mus So Tu Me Nyuam thiab yuav muajib daim
ntawv tso cai uas yuav muab ghia rau koj tus thawjsaib.
o Nyob ntawm lub caij thiab ghov koj pib mus so, tej zaum koj yuav tau txais daim ntawv tso cai
ua ntej koj mus so los tej zaum koj yuav tau txais daim ntawv tom gab koj mus so lawm.
Qhia rau koj tus DDR thiab koj tus thawjsaib yog hnub koj yuav mus so pauv txawv ghov koj npaj mus so.

KAUJ RUAM 5: Lub caij koj mus So Tu Me Nyuam
¢ Nrog koj tus DDR tham yog koj thov yuav pauv lub caij koj mus so los hnub rov gab tuaj ua haujlwm.

e Yog koj yuav tau nyob ntev ntxiv, hu rau koj tus DDR sai li sai tau tham txog cov kev muaj rau koj
thiab/los cov ntawv yuav kom muaj.

Rau kev ghia ntxiv rau txhua kauj ruam, mus saib hauv lub Office of Human Resources sab Leave webpage
rau cov neeg ua haujlwm. https://hr.wisc.edu/benefits/leave/
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