8x&a) ) TIBETAN

JNERARNRRRRRRNY

siga GaIN ARG a |
Workday a'ﬁ?(m":’nsx'gr\'q;x'i&n&nﬁsq' "
Workday é"’“"']'i'i'\]
Workday %"%’Q'ﬁﬁa’ﬂ'ﬂ§ﬂmﬂ'§q éﬁ'@"““’ '@’\'ﬁ““ ER '\g/ﬁg‘a’“"“‘]"]“’v“aﬂiﬁ] Workday ‘”’5’3“]“" (website) ’\’\"“"]"?@’i'
FRE (mobile app) (XX 3T
EalEANRL
. &\rgxﬁ«gﬂmqu@w
. ﬂ’ﬂ*”\%‘““g“' (direct deposit) JNR3&T
. @‘@?\3«q@’\'r\’\m‘q’é’aﬁ@@mq‘\&’"Wq;\“@
o FENHNRER (payslips) VR IRAREARAN]
o AugivIRTANEYH
Workday "'"@’\'g
T
1. internet browser (5'@3’«5«1‘4%:5'@]&') (Google Chrome, Safari, Firefox, Microsoft Edge\‘('“'!“’) ’“"’@’@1
address bar (N’g&'@r\'&q')a?gm'@
RIRARR AN my.wisc.edu “HIHIIE|
BRYxATER (keyboard) 358 enter (‘*g"‘s"]')”“'gﬂ@
359 NetiD (R=37)359137g)
@’@' password (ﬂ“‘gﬂ')qﬁ'ﬂ‘jﬂsg]
Log In (F&Tm85)3<353755
@‘\'@g‘%’\m"“"ﬁ“‘" Duo Verification Code (ﬁ*’ﬁﬁw"ﬁ“]"“’)qg"‘%ﬂ'@@"\"‘“’“ﬁ' Other Options
(TETAE ) ==553TI Duo Mobile passcode (FANATABRANREAS )N &I 5|
9. Workday app ﬂﬁﬂ'&&!’q@fm'@
10. Launch full app (ﬂﬁﬂ'&ﬂ'séf\'ﬁﬁ'qéﬂ]ﬂ'@ amnx’?{ﬁq'@@
M. BBNY Workday @3EH|
ARG (Mobile) qﬁm'&,&\q
Apple App Store (’\‘l'ﬂ"“ﬁ“'a“'g’(’“)’\‘" Google Play Store (Q’ﬁ“@ﬁ"\'&’“)ﬁqﬁ g
Workday "‘gf’“'qP\“‘@@
Install (RAEN)NNURE Get (@"E’ﬁ)a“"’*"q?\“g]
rﬁmu%ﬁ%’] qﬁm'&m' (application) gq'&aﬁ’a’&miﬁs@
5. Workday Mobile (“ﬂ'“@*“ﬁ‘“'m)m"’*@’\@]
Office of Human Resources \\ University of Wisconsin-Madison \\ 21N. Park St. Madison, WI 53715 W TN

©® N OO A WN

NN



o

Log in (FA&T™"85) 3743795
. Organization ID (a"]"‘é"]“"a"é"‘]"')@"*%ﬂ'@@““"“’W QR Code (“ﬁﬂﬂ'ﬂﬁﬂﬁ‘“ﬂ“’)‘“ﬁ*@
a. Organization ID (@“T"‘é"]’*"’a‘\'é"]“‘) 3 wisconsin
8. Single Sign On (ﬁx@r\ﬁx@t\'ﬁfﬂﬁﬁ’)@'4’\‘“]@'?\5]‘@@
9. UW-Madison (a'a'ﬁﬁ'aﬁ'ﬂgiﬂWﬂ]ﬁﬂ'%q'&m'?'aq)qﬁa'@
10. Go ()Fv=ag3asg
1. @ﬁa' NetID (5'3"55"]"‘")’\" password (“T“"*’g“]')qﬁ"‘]‘}ﬂs@
12. LogIn (5’%“]"“"@'\')%“'Qxﬂ@%ﬂs@
13. Duo Mobile (7‘?5“"']'“@’“) éﬂ'xﬁﬁS'gl Verification Code ("ﬁ'\w’*’ﬂ"‘")qa'q%“]'S'g"'\"‘“"ﬂ' Other
Options (T TTIATY)AN<GETHC Duo Mobile passcode (FAXA Bxap=3apr) R g5 g
KRR graTagy
AT
1. Workday Home Page (“Qﬁﬁﬂ')%"*ﬁ“‘] A g=E5ENNT person icon (aa'ﬂgngw)%@ﬁ%qs@ &%
Worker Profile (m&@&’ﬂg&’)iﬁ]
2. View Profile (¥gv ™=y )dv=A3=3s3agy
3. FENEEK A=Ay (par) FWEEERNE Contact (ARNAGY)3 =T 2T ) A5ENDY Contact
(ﬂﬁm’ﬂ@ﬂ]’)gl\l'ﬂ'gﬁ&'gﬂ'g} More (&Rﬂ')ék\mx?{q%qg@
4. Edit (ﬂgﬂ'gq')%mnx‘?{ﬁqs@
5. Change My Home Contact Information (‘a'ﬁ"@"qé‘“"']@“]"'ﬁ"‘"é“"‘*@ﬁ""g“") a“"“*’?ﬁ/ﬁ'iﬂ'@'@]
6. Add (rﬂ'lgﬁ')am'uxﬁ{ﬁq'ﬁmmsﬁﬁﬂ AHRGRYRN| Nf(ﬁ'é}/ﬂ'G%ﬁ'@v'am'ﬂNX’Q'G%"'{@T@'@ Edit (q%iv'gﬂ') GESl
&gﬁ'gqm) BNmxES R R AGRAR| MR w\q’ﬁfq'G%ﬁ'@\r&tmu{wﬁqs@
7. Checkmark (2 3) ”4'%'%“1'51‘“"9“5“1'@@1
8. Submit (‘*%‘“'ﬁ'\') ”“'gﬁ";ﬂs@
AE[AFREER (Mobile phone)
néﬁ'?ﬁmqwm'gxqqm’fm'@' Profile (ﬂg«)@&'ﬂ&'ﬂ@%ﬂg@
853 &=39%F pencil icon (ﬁ'gﬂ'ﬂgi'éﬂ“)‘%’“ﬂ@?ﬂ@@
Change My Home Contact Information (’\a'ﬁ’\'@*"‘*ﬁ‘“"‘]é"]"“ﬁ’*‘"@“"*%"’“g’*“') a“""*’ﬂ@'iﬂ'@@
pencil icon (TFT5&557)3<1q 3 dgd dfagvguatngnag
BRDNAGRIGRETAR| Submit (qgrxyﬁﬁ') "*"ﬂ@'iﬂ'@@

N

G w o

Nk\léf\'%ff\aﬂ&' HR Guides g'ﬁﬂ'@ﬁ%ﬁﬂ.ﬁxﬁn'@@ qu@x’%ﬁ'ﬂ&'&ﬂ'é’fg'ﬁq@f\ét\nﬁ‘xﬁqg@

Office of Human Resources \\ University of Wisconsin-Madison \\ 21N. Park St. Madison, WI 53715 \ 2 \



