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Wo rkday NAAFIMLKNEN (Mobile App)
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1. Workday Mobile (] ARRAER) A& magsg|
2. Log in (F&qma8y)3v=<agiqgy
3. Your Organization ID (@‘{@'ﬁ“]""%ﬂ’*‘"a’\'ﬁ“]“")““' QR code (5"5“1"‘"""5'

RAREANN) 2G|
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4. Single Sign On (R<FEHA)3==aygZay
3§ (q?ﬁm'ast\r app 559)

Single Sign On
Single sign on for active employees

Username and Password

Direct application authentication within the Ul using
username and password

Notice to Users
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5. UW-Madison (R 3MaRgagaam e
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6. Go (*)Fx=q 3T l

UNIVERSITIES o
WISCONSIN

local organization.

This service requires you to authenticate with your

Select your organization from the list below.

A\
v
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7.857 NetID (34'5“1’*‘")’\’\' password (“1’*‘”\'3“1)

~ § . Login
q-wq" S @ - - NetiD Forgot NetID
8.LogIn (ﬁ“%“]"""’@‘\')ﬁ“‘ R VR SAS]
Password Forgot password
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9 . Duo MObiIe (ﬁmq'q@x’)éﬂvx'\ﬁ:\'@’g TIME SENSITIVE now

_ Are you logging in?

Bue Additional verification needed. Open app

* Verification Code (‘ﬁ‘\"’“’\ﬂ“' ) oy ¢ Back
qg REQ" @ g @ Other options to log in

WISCONSIN

&1&’%’ Enter code in Duo Mobile Duo Push

°
G Send (o 08" (ses-ses- 7309)
Verify it's you by entering this verification code in

* Otherop tions (TY%T997) R | [y N
G393 Duo Mobile passcode 485 B2 oot e v

(FANAABRANRFIN) T 5T |

Enter a code from your IT help desk
Sent to "iQOS" (s++-+++-7309)

Need help?

N q“ Yooy v \/ v v '\ '\/
BATNAY Workday VNSNAINAA|
Other options

Need help? Secured by Duo
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AR SATER (keyboard) %”\51 enter (“ﬁ"’*%“]’)"‘“}ﬂ@

X +

c ® mywiscedu
® my.wisc.edu

QA my.wiscedu - Google Search
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1. 358 NetiD (R=3x0) 8 57375)
2. B3 Password (TNRE])F 5T 5]
3. Log In (¥3&m™85)3=35 235

Login Need help?
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Wﬁﬂ“’”"‘*g‘\ (Duo Authentication) [ ]

4, 357 PRI (smartphone) §~% Verification Code ( “57’3"45"/“’ )
RS )

XY
Qther options ((N§q~ )@i“‘ RalCl fﬂ “W Duo Mobile passcode
(P ABRANREAS )@3 GSIEK)

< Back

Other options to log in

...............

Duo Mobile passcode
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5. Workday app qﬁm’wﬂfm@
6. Launch full app (""\T“"m’aggr"
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Workday
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Launch full app

maney
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Workday ™8]

. §RE 79 m'gr\'quqﬁr@

+ 353’ phone (F9X)=% computer (FATTIIR)IE59 5]

+ Workday “T3&<=R3 (mobile app) “T353g (R0E)
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Workday 355%q] (Ya[*8<~Ma&N Mopbile App) |‘_'|

L ]
w v O Q
Hello There
Most Used Apps View All
= Lo L]
S
X - Benefits
Time Tracking and Pay Org Chart
Timely Suggestions
You have Upcoming Absences
Review Your Calendar @
Keep Your Emergency
Contacts Updated
Update Contacts x
@ ox a Q a
Home Apps My Tasks Find Profile




Workday &’ﬁ'ﬁ“] (Sg"!’*" Website) L1

Q Search

Good Afternoon, It's Monday, May 12, 2025

Awaiting Your Action Quick Tasks

' oy N
You're all caught up on your tasks. ( My Payslips !
\ ///

“/f" \\\

( Time Off Balance )

\ _//

/~ N

\]T View Printable Employee Review :j\
\\77 of

Timely Suggestions

Keep Your Emergency Contacts Updated

& We would like you to review your Emergency Contact Information and Update Contacts
ensure it's up to date Your TOp Apps




¥ (Menu) ST (Home) (33Y)

R xR g g RsEg gy 2 advg

B wisconsin

MENU

PN

Wisconsin logo (R ¥M5R§asrgaan) 3z 3o Rse
Workday 3@ 8853 g

Global Navigation Menu ( m& & a’*‘ ) ﬂ
R AN R EN AR PINEN gpps (FIRE) A3 Rga
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*¥ (Menu) KT (Home) (3%9%) ]

Home Apps My Tasks Find Profile

menu (Nﬁ)&rnﬁ&m"g&w'q%q\rfm'@'qqm’rfmq’c@ﬂ

home icon (*F =& 5a) (FiaRRRaiag<
qRariary A R A ang da i iia g g)
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ET' m&*qgm'aw (Global Navigation) (”*‘“T"*@*‘“ﬁ”*"m ) D

Apps (“ﬁ”"m')‘%”\'ﬂ@'%ﬂ'al“" Global Navigation Menu
(A‘Tma’mgm’aﬂ’&lﬁ)&m'@z@

App
@%
eeeeeeeeeeeeeeeeeeee
P an
Expenses

Benefits and Pay Dashboards
e a5
Careers Inventory My Reports

oo
A S| Q &
Home Apps My Tasks Find Profile
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search bar (B A<IAN)IARR| §F (tasks) | §5T
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REArRARRRRAT (Search Bar) (“ﬂ’“@*'”ﬁ“"m)

G?afm'qq:%f\'%qﬁ' Find (Rgm’an’)?qu'?ﬁ:ﬂ (q%’{m"\'qqm’fm)

Q .
rofile

Start Searching Now

i
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BT IHTE (payslips) FX g

1. search bar (‘*g"”"ﬁ’@@“]')ﬁﬁ' pay (F%A)Grad "3 g

2. &x335 (dropdown)TEREREN My Payslips (SAF sy
Réx’)aéfm@ o)

eeeeeee

Custom Dashboard
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’ﬂi\’ﬁ (Notifications) (5%"‘«) =

N A AT

bell icon (-3 a@5 5 352 5T az T g

= wmenu () wisconsiy

Notifications

Viewing: All v [ Sort By: Newest v ] W Document Avallable x::l FE

From Last 30 Days
1 day(s) ago

Document Available Payslip_to_Print_-_BIRT_UW__05_12_2025.pdf is now available in My Reports
Payslip_to_Print_-_BIRT_UW__05_12_2025.pdf is now -
available in My Reports

1 day(s) ago Details '3. Payslip_to_Print_-_BIRT_UW__05_12_2025.pdf

Qo
(cy




qz\% (Notifications) (‘“ﬂ’qéﬂﬂﬁm'm)

bell icon (-3 a@g g g2 5T ez TR g

Hello There

Most Used Apps View All

Benefits

h
aaaaaaaaaaaaa

Time Tracking

You have Upcoming Absences

eeeeeeeeeeeeeeeee
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<AGX (My Tasks) (359v) L]

Manage Delegations

#18  Advanced Search

0items

5 (-

drawer ("éﬂ'ﬁ“)“gﬁ'ﬂw‘r Click (333)
53|

My tasks (’\a’ﬁ’ﬁ’)“@%’W@‘@'@%ﬂ"mﬂ"’W’é@

ﬁxgqmﬁa@iﬁ&'ﬁ'G\lf\'gm'@N’@ﬁﬂ'@'ﬁ%’é&!%ﬁw
»
&éﬂ
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<R vy Taske) (T <Tesny

My Tasks (<R@X) g3 f B3 g raaayg)

w v O

Hello There

Most Used Apps View All
® &

B .
Time Tracking az:e;: rrrrrrrrr
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X ’Q:ﬁ’g« " (Profile) (ﬁ'g“!’*“ )

DD@

profile (a’gx’?ﬁ’g«’)&xgngw (HEdraRauargxEsgaa P
@ﬁxﬁ-’?‘ m«@z\ﬂm’g@@m’q@ﬁgﬂ]
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a'é‘r?x?g«' (Profile) (MA[ABxArraay

profile icon (a’é\x’?ﬁ’g&t’)&gﬁgqmﬁq wm'gxqqm"fmq’cﬁzﬂ

W O Q
Hello There
Most Used Apps View All
-] P
Time Tracking :::e;: rrrrrrrrr
mely Sugg
You have Upcoming Absences
eeeeeeeeeeeeeeeeee @
eeeeeeeeeeeeeeeee
ttttttttttttttt
aaaaaaaaaaaaaa @
&
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@:@gqxaq'&?‘\ (Awaiting Your Action) -

Awaiting your action (@‘@’g’ﬂxaq%g\)gwm.@:\m.@gq -
ANR QRS

Awaiting Your Action

You're all caught up on your tasks.
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§N'Eﬂ'iﬁ'ﬁ“ (Timely Suggestions)

Timely suggestions @N’Fﬂ]’s{ﬁm)@m'@ﬁﬂ'&é&«é&'@«'m%

SE RRCA R

Timely Suggestions

0 Keep Your Emergency Contacts Updated
& We would like you to review your Emergency Contact Information

and ensure it's up to date

Update Contacts
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3"\'{“1'55'%’” (Timely Suggestions) (”*‘“T‘*@’mﬁm’ D
&N Mobile App)

BRISIR timely suggestions (PN HTRF YAV RERA
BN FRFNHIRURAL]

Timely Suggestions

You have Upcoming Absences

44



&@“]"" gx @§ (Quick Tasks)

Quick tasks (3B R DB wRwRZRRIRE 2
a@qm Az fzq AEAN RIS

Quick Tasks

([ MyPayslips |

| Time Off Balance |

l View Printable Employee Review I
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@:@%@:\mﬁm-&m (Your Top Apps) -
s dobs b Your top apps (@j@% ’%‘\’f!jm'M')ﬁﬁ
@ Procuremen t & AP UW ﬁﬁqu\&mv (defaUIt) Q’WN'%N'&%{?Q"N' © %q‘
Request
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Office of Human Resources
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a’ﬁ*’“ﬁ“"é”“" (Personal
Information) "‘]"‘"""5"‘1’3‘{@’"]

*gz\'qgm'm'gﬁzm ARRGRYAN] %’ﬁf«ﬁﬂ'@%ﬁ@'&mmsﬂ

workday.
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A YR E AR AG I =

. Werkgay Home Page (S§i7fT)5%) 1<<&<¥7% Person icon
( REE SNy IREF 2T TG
qﬁﬁ Worker Profile ("N aa’?ﬁ’g&r)iﬂ

Good Morning, It's Monday, May 12, 2025
Awaiting Your Action Quick Tasks
Time Off Balance
Timely Suggestions \\/ View Printable Employee Review \j
\_ /
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A R G NRRET 35

2. View Profile (N’*T'g’*‘""*’"“'%"")

= MENU @WF§QQN§'.N Q search ®) a A

N T D e

.<
o
3

o

View Profile
1 & My Account >
Let's Get Started It's Monday, May 12, 2025
E® sitemap
Awaiting Your Action Quick Tasks Y¢ Favorites
' P [ Drive
You're all caught up on your tasks. ( My Payslips \'
\ /
——— O My Reports
(i ff Bal h
“‘\\ Time Off Balance 7/“' ? Documentation 2
. . -
Timely Suggestions ( View Printable Employee Rey & Help 2
.
Sign Out
To 0 Keep Your Emergency Contacts Updated
Q\, " b i s v as 5o e 1indate Cantarte
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. ’\'ﬂ'ﬁ’\\l’é‘ﬂ’ﬂ]ﬂ’\"’\sﬂ]’é‘\"‘]

N7 NT AN

3 Q& dara s R {x&iay (bar) AR HRNEN Contact (qg,,,m]w.) 3xEx
1

- Location Manager
Brianne Capper Park St N 911078 Job Details
Marketing Specialist
; . Employee ID 00980784
(_ Actions )
Supervisory Organization |
= 2 Personal Details

Positi
Email Military Status ~ Not a Veteran (United States of America) osttion

Business Title

EE Summary Job Profile
E Overview Employee Type
E Job Time Type Full time
FTE 100.00%
E Compensation
Location @ Park StN21-1078
@ Benefits
Hire Date 07/05/2023
E Absence
Original Hire Date 09/24/2020
@ Pay
Contract End Date 12/31/2025
IE Contact
Time in Position 1 year(s), 10 month(s), 7 day(s)
a Personal Time in Job Profile 1 year(s), 10 month(s), 7 day(s)

More (2)

Contact Information - Public




RJAFNFraNaga 54|

\

Ry @ Contact (PRNTGY) 3N NEANEIE| More (FRF)
ARAL LRI

,J’D)_ﬁ

3
99
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R RN 35

4. Edit (SRF)3vaxiziaqa g

5. Change My Home Contact Information(’\a’ﬁﬂ’@&’
Gﬁﬂ’ﬂ@ﬂ"’ﬂ'ﬁk\l’éﬂ’f&g&’ﬂ%’ﬂ’) ArraxEs2a L5

Change My Home Contact Information

Change My Work Contact Information
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A R g NRRE 35 =

6. Add (P3N =FFR frrmgRan| maxeRgae) wxg R alg&Rer

AT qsy REAY g
Edit (SN (G 75ES WN)%N hatibukna e LA N laka RaaGH Al
Rfﬁc‘g N RIS 3 Addres

C] X 2

55555555555555555555555555555555555
uuuuu

Mailing
eeeeeeeee

Private




R R R

7. Checkmark ("&5ay 2353 fg=asgs)
A
8. Submit ("¥ ) *¥53q3g

r ~
C Save for Later ) C Cancel )
« J
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AFRasGraaRaga I -]

e N pgpup) o <%=2N| You have submitted (373
qgm*%’ﬁgw S\

K
You have submitted

View Details
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R GUANRREA I (NAABRA A Ey D

1. RESRsAuagx &r?{nﬁ'iﬁz\'ma' A
profile (iegnyiv=atisy [N

2. @ga'a‘imﬂf@ pencil icon (F§T
FEST) SRR




RGeS

< Actions

Change My Legal Name

Change My Personal Information

Change My Photo

Change My Preferred Name

Change My Work Contact Information

Change My Home Contact Information

ﬁ'g‘xqqm'gm'qmmsn]@ﬁn] (m]’a@mﬁm'aw)

3. Change My Home Contact Information (Ra'if\'@ﬂ'
'quqgw) SREES NESEE]

4, pencil icon (AFT5E 37 ) 3= 3 xR A g
NN

N

Change Home Contact Information

Primary
Yes

Address

Address

Usage

Permaneant

Visibility
Private
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5. BRINAYXINGREXTAR| Sybmit (qgm'ﬁz\') G EA g

Save for Later
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53 Workday 3 HT g RIRRgRaegrarag=a

l. Workday “@ﬁ*"m Gt g R Ny R ARgRagRy gl
+ 857 tasks (3§37 “1“
. @’\”4 notlflcatlons (7§ )*“@’ﬂ A
- 38347 apps (s YT
2 @z\@ R gﬁaﬁm A qaxqq g g
-+ 850 Profile (VHT V) "I Contact ((ANG)S <IN feany
%' Home Contact Information (ﬁ"@ﬁ" ARG NG WA Y
° m@f\ﬁ’\] R f\lﬂ &Y’\ﬁ gﬂ ‘?ﬁﬁw 5\1"\1 Q6N ﬁﬂ" @g
» SRR T Y
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ﬁ’ 9N (Log off)

BRxEa 5L 857 restart your computer (ﬁﬂ'ﬁﬂ‘\"‘]&"ﬂ’
1. BYEFENqUNTRAGRERNFERR ime (Qm'gﬁ')gﬁﬁgqs@

v (v Home-Workday X 4+

<« Cc 25 impl.workday.com/wisconsin6/d/home.htmid

Implementation - wisconsiné

= MENU @5\(\{5(;0[515!!\! Q Search ~ 0 -

Get the Workday Mobile App b 4
Your Organization ID: wisconsin

\

B3 Managed by wisc.edu
Good Afternoon, ., Ethemet @ O
<> Connected > Screen Do Not
captur Disturb
P . Bluetooth
Awaiting Your Action a 3 o > §] castscreen >
You're all caught up on your tasks {
| [h) R >
© [
o " A (1)~ Exit session 95% - 8:49 left @
Timely Suggestions ‘
0 € 0 .z g




Tl
2. power icon (§ﬂ'ﬂﬂ“’“§'§ﬂ“’)§“ﬁ%ﬂ S3)
3. Restart (’*‘ﬁ*’ﬁ’ﬁ' "@‘\')%N Rleat g
q%{{m'ﬁqxﬂaqm@'ﬁ:ﬁ'ﬁ«'{{qg@a-ﬁ@

\

BB Managed by wisc.edu

Y

95% - 8:49 left €83

May22  4Q1 R <> R

k\

> Ethernet > © @ > Ethernet > © o
Connected Screen Do Not Scree! Do Not
pture Disturb Sonnecied capture Disturb
Bluetooth
o B > §] castscreen > " B g:“"”"‘ > 51 cast >
() Shutdown
0 S
() Restart
I & > 3] signout ’

- U} IE‘ Exit session

B Managed by wisc.edu

95% - 7:56 left €23

. vz amE o
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NBTRAN NI TR (HR Guides)

* hr.wisc.edu/hr-quides/#for-employees

"ol N a gl
. aqgﬁz\mgm'qa’qw'gm'aa\'@&m

o gq'gﬁ'qu{ai\qm

HR Guides for Employees



https://hr.wisc.edu/hr-guides/#for-employees

IR BN

. mr\'a‘?xq'aqﬁ'ﬁm'ixa’ﬂfqﬁ:@ (BRDNRRFTRRAE)
. @:\’@quﬁ;«'&i«q %’q‘s’g (g,'?ém'z\r\'] @;?afzﬂ SEEN)
. @:\’mfﬂwu’:\nﬁmﬁéwﬁ 'fg"g’q 'mxﬁﬁa'@@

* Workday ""“5‘\@:\5""?’\5@
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