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Workday |t &l &7 34 9 workddy

WW Workday BT & 7 T it |
. MyUW (my.wisc.edu) SeT@Tse TR
2. HTHI NetlD T UTHeE T&TRH

3. Verification &€ a1 Duo Mobile

Workday waset App

e

passcode AT%hd Duo Authenticate

O : ~
4. MyUWdT Workday app @?:I;JIQ{ Workday
Launch full app T=159 ”

—

Launch full app
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ARkl GTAT ATRRT AT T

1. Workday W& ar=taT Menu =g
2. Benefits and Pay app =Teq

Menu Shortcuts

{n] Home

Organization A
Jobs Hub

Procurement & AP UW

Requests

£ Personal ~

Benefits and Pay
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3. Payment Elections fo=Tg1¥

u]m]
oo

m R @

%

Tasks and Reports

( Withholding Elections > ( Payment Elections > < Change Benefits > ( My Tax Documents )

Overview

Most Recent Pay
Your next pay day is April 17, 2025.

KKAKKX

Take Home Pay

R

Deductions
Taxes and deductions from your most recent
payslip.

Khkkkk

Current Benefit Costs

*hkkkk &

Employee Cost (Semimonthly)




AgHRE AT AFRKRT UL T

4., FTHT sSigeheh! @IAT SR 3T T edit ey |

@ Expenses Hub « Select how to receive payment for each type of pay. For direct deposit, be sure to add bank accounts before payment elections.
[s]=] Person
an  Overview
Default Country United States of America
@ Expense Reports
Default Currency USD
EJ  Expense Transactions
pe Status Successfully Completed
51 Payment Elections Last Updated 02/22/2025 08:15 PM
Accounts 1 item
Account
Account Nickname Country Bank Name Account Type Number
United States of America Checking
4 o
—
( Add \
R /
Payment Elections 2 items Xz =, H
Payment Elections a
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T3 6= 3&151®: Your changes have been saved

'~ Your changes have been saved
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« Vacation, T}, =afea a1 Giamrl foee®
Fqufeafdent St (Leave of Absence)
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forgT wfd B9 &1 (d@wTse)

Workday 73 9-THT:

1. Menu =159

~

Let's Get Started

Awaiting Your Action

It's Wednesday, May 14, 2025

Quick Tasks

2. Manage Absence ¥=t®

Menu

Shortcuts

Organization

Jobs Hub
Procurement & AP UW
Requests

Personal

Benefits and Pay
Expenses Hub
Learning

Personal Information
Request Absence

Manage Absence

15



forgT &fd B9 & (QaaTEe)

(@nNIaN

3. Balances ¥gSTEH (SshIehl aTie %)

~

Eeh SRR ToTaTeh Shid TR aITehl B Tda i

Balances Requests

Balances as of 05/14/2025 E

Legal Holiday

8 Hours

Personal Holiday

8 Hours

Sick

164.87356 Hours

Vacation Available

130.75 Hours

Vacation Year to Date

69.38576 Hours

Total of All Plans

16



a1 Sid B 2 (WSS App)

Workdayflg'@ftl'ltl'ltﬂz - o o

Hello There
‘&'{ A Most Used Apps View All
1. Apps TI=18¥ v
® =
Benefits

Time Tracking and Py Org Chart

N

2. Absence app =129

You have Upcoming Absences

—
Review Your Calendar @

- O
Keep Your Emergency
Contacts Updated
Absence Update Contacts

o &8

E a Q
Apps My Tasks Find
B
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3. Balances =189 (ShI

qrrereet! 9TT) )
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N C N

SR

1A Absence

Balances as of 06/05/2025 []

Legal Holiday 8 Hours
Personal Holiday 8 Hours
Sick 164.87356 Hours

Vacation Available 130.75 Hours

Vacation Year to Date 69.38576 Hours

Total of All Plans 381.00932 Hours
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foIgTent F9T UL T WA

HaTett / NEPALE
A%\  fagr uwa ST W (Time Off Request Form)
]
| . - - . .
Y / T TSR] E ST GUTTEETS SRR |
TR A fafa:
formn wrr rie firfer (29 A T WA (hours) | o ww v et a7
(FETE: HTE 48, 3034 AR (FATE: 4 hours, 8 | (A Tagw g | (E ST T HH)
ST 08/11/2025 T&) hours, 10 hours) FIE ) ¥ =TT N = 9T
% ¥ N
2. Y N
3 ¥ N
¥ Y N
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+frar wm TR T FE
Vacation v
=] =51 (Sick Leave) sL
T e (Personal Ho liday) PH
AT TeraT A1 Fea At S et
(Holiday or Floating Holiday) H
Comp 3939 (*Non-Exempt 9TH) cT
| iTea farer (Banked Leave) BL
LEEEEEiE T comp FHA TETS a1 FA134

i T AnfasiTEe g e | AT HR T TETE e |

TR AT FzmE i
HATATY FATTHT

o Workday AT T O ST T | F5aTi Tane fomT we ST T ST e Te
(kb.wisconsin.edu/workday/internal/144864) |

o oA H AR AT A TS ST T FAT UW-Madison STAE SHTEA ATiee JaEse
ﬁ?"?l'l(hr.wisc.edu.fpolicies) 1
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Office of Human Resources
UNIVERSITY OF WISCONSIN-MADISON
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workday.
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Compensation

1. 37T Worker Profile m&vgs\w |

~

= MENU @w;§gggg§|y Q Search

Awaiting Your Action

You're all caught up on your tasks.

Timely Suggestions

It's Monday, June 16, 2025

Quick Tasks

< X

( My Payslips \‘
\_ i

7 ™
( Time Off Balance
\ %

' N
[ View Printable Employee Review |
\\,

24



Compensation

2. View Profile fﬂvgs\l« |

~

[

C O =% s oo

A

Your Name

View Profile

My Account

Sitemap

Favorites

Drive

My Reports

Documentation

Sign Out

>

25



Compensation

3. Compensation =124 |

~

B4 58

Email Team

Summary
Overview

Job

Compensation

Benefits

Absence

Pay

26



Compensation &l EUET

= MENU @!wlg@ﬁgw Q Ssearch ®) Cp a2 A

Compensation Total Rewards Pay Change History

Custodian

Totals 1item ": i@ B
L3

Total Salary & Allowances Total Base Pay = Currency Frequency

20.814615 1873  USD Hourly

Compensation

Compensation Package General Compensation Package

Job
Compensation Grade Grade 015

Compensation
Compensation Grade Profile  Grade 015 Madison Hourly

Benefits
Company UWMSN University of Wisconsin Madison

Absence

Plan Assignments 3 items e =@, B
-

Effective Date Plan Type Compensation Plan Assignment End Date

Pay

Contact
06/30/2024 Hourly Hourly Plan 18.73 USD Hourly
Personal

06/09/2025 Allowance Uniform Allowance 200.00 USD Quarterly: Individual Target 06/30/2030
Performance

(o
©
=}
ic]
[
a
o

Career

06/30/2024 Allowance Supplemental Night Differential 1.70USD Hourly: Individual Target 06/30/2030




ompensation Tt EAWET

Plan Assignments 3 items

Effective Date

06/30/2024

06/09/2025

06/30/2024

Plan Type

Hourly

Allowance

Allowance

Compensation Plan

Hourly Plan

Uniform Allowance

Supplemental Night Differential

Assignment

18.73 USD Hourly

200.00 USD Quarterly: Individual Target

1.70 USD Hourly: Individual Target

AE=o0. 2

End Date

06/30/2030

06/30/2030

28
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TFTEE WHTAT ThHAT U

] TIT TS TohH ehTHIe® qursehl Workday st 9&d U1
3~diidehl Awaiting Your Action GUSHT 3R |

) wisconsin

Let's Get Started It's Monday, June 9, 2025

Awaiting Your Action Quick Tasks

V] Bt
( My Payslips )
NG 4

el N
[ Time Off Balance )
\. S

& Go to My Tasks (1)

7z ™
[ View Printable Employee Review |
/

Timely Suggestions

Your Top Apps

Here's where you'll get updates on your active items.




CERSIEAC]

2. SATHI T for=Hud(es, qursel U3T U5 dEd8® | 7al UaTHT

o1 |
O ~

venu  @wisconeiy

@ My Tasks |«

«

All ltems

Saved Sear

Filters v

Archive

All Items
Q1 Search: All ltems

‘I'ill? Advanced Search

One-Time Payment:
Custodian

Effective: 06/09/2025

Updated: 06/09/2025

1 item

+

06/09/2025 S

Print Generated Document Review Documents for One-Time Payment:

Documents

Document

Signature Statement

| Agree

§ob I..I Created: 06/09/2025 | Effective: 06/09/2025 | Updated: 06/09/2025

Custodian

=2, One Time Payment 2025-06-09.pdf

| have received my One Time Payment |etter.

0

O

P P

32




&  [3] One Time Payment 2025-06-09.pdf

WISCONSIN

UNIVERSITY OF WISCONSIN-MADISON

June 09,2025
Employee IC
Position ID:

Dear

| am pleased to inform you that a request for a lump sum payment in the amount of $2,000.00 has been approved for
you. This payment is being issued for Performance Bonus. This one time payment will be provided as an additional
pay amount on your paycheck dated 6/26/2025. All other terms and conditions of your employment will remain the

same.

Sincerely,

33



CERZIEAC]

3. YT U5 RIEeH HUUls, | Agree (W TEHA D) i SIHT Woohl o
IThE TI=TR1Y |

4. Submit =189 |

Print Generated Document Review Documents for One-Time Payment: Auve mivwisie - vecroos CUstodian

Documents

Document B, One Time Payment 2025-06-09 pdf

Signature Statemen " eceived my One Time Payment letter
| Agree o

Comment

' R 4 ™
| Save for Later [ Cancel ]
S AN "y
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CERSIEAC]

03T Gy E@g g-\w: You have submitted.

F Y

You have submitted

View Details
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Office of Human Resources
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1. Workday &Y & UTHTHT Menu W fU={e 4 |

~

) wisconsin Q  search

Let's Get Started It's Monday, May 19, 2025

Awaiting Your Action Quick Tasks
You're all caught up on your tasks.

o N
( My Payslips )

N\
( Time Off Balance )
J

" . , \
Timely Suggestions ( View Printable Employee Review |
Yo J/

0 Keep Your Emergency Contacts Updated
& Update Contacts

We would like you to review your Emergency Contact Information and
ensure it's up to date Your Top Apps




UW T3TTehT ShTHESERT THT SATAET 9

2. Organization 71 &1 Jobs Hub T ﬁ*”‘i g |

\
Menu Shortcuts
{1 Home
Organization A

Procurement & AP UW

Reguests

£ Personal A

41



UW TTSTeRT ShTHEEShT ATRT 3TTAET WA

& Jobs Hub

Overview
Browse Jobs
My Job Alerts

My Applications

Suggested Links

Manage Job Alerts

Professional Develo...
Title and Standard J...

Career Counseling (...

Madison Benefits

Wisconsin Retireme...

Employee Resources

\- JOBS AT UW

UNIVERSITY OF WISCONSIN-MADISON

Recently Added Jobs

Administrative Assistant Il
Position Title:Administrative Assistant Il

@ Superior, WI

@ Full time

[£] Jri0000311

View Job

Jobs at UW

Ready to take the next step in your career journey? Click ‘Browse Jobs’ and filter by UW - Madison to view
available opportunities

Read More

Head Women's Soccer Coach
Position Title:Head Women's Soccer Coach

HR Coordinator
Position Title:HR Coordinator

@ Superior, WI @ Madison, WI

@ Full time @ Full time
[] Jr10000309 [] Jri0000050
View Job View Job

42
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~

2. TIAETA TRIUSHT SHTHEE B-iehT AT fehsiienT arfed ot o favent frees

o1y |
o) ~

Recently Added Jobs c [

Talent Acquisition Specialist
Position Title:Talent Acquisition Specialist

Custodian Admissions Counselor
Position Title:Custodian Position Title:Admissions Counselor

@ Madison, WI @ Madison, WI @ Stevens Point, Wl

@ @ @ Full time >
] JR10000685 ] JR10000671 ] JR10000659
View Job View Job View Job




UW TRt shTag&ehl ATHT STTAgT 9 -

3. Gl GAT HTHEE Brehl ATHT ST

Jobs Hub «
ﬁ@ SET3H THh! g (Browse Jobs) HT
for=tee |

‘ T Overview

(Q  Browse Jobs e

I;l, My Job Alerts

=]

My Applications

44



s HRIHEE 8 0

= MENU @w@c‘gmgw Q search 0O a4 &a &

@?%D Jobs Hub le
5 Overview

| (Q  Browse Jobs

Browse Jobs (UW) (07/25/2024)

Q1 My Job Alerts

[E] My Applications Current Search 69 Results

Talent Acquisition Specialist

<”  Suggested Links ~ University of Wisconsin Madison | Application Deadline: 06/27/2025 | Madison, Wi | Posting Date: 06/13/2025 | JR10000685
~ Employment Type
Manage Job Alerts
Custodian
Professional Develo... [ (] Reguiar (49) University of Wisconsin Madison | Application Deadline: | Madison, Wi | Posting Date: 06/12/2025 | JR10000671
. |:| Temporary (Fixed Term) (18)
Title and Standard J... & Admissions Counselor
D Terminal (Fixed Term) (2) University of Wisconsin Stevens Point | Application Deadline: 07/11/2025 | Stevens Point, W | Posting Date: 06/12/2025 | JR10000659
Career Counseling (... 2]
i ~ Institution )
Madison Benefits (K Research Program Coordinator TEST
University of Wisconsin Madison | Application Deadline: 06/30/2025 | Madison, Wl | Posting Date: 06/12/2025 | JR10000625
. . . ”
Wisconsin Retireme... & [] uwMsN University of Wisco... (39)
Employee Resources 2 [ uwsTP University of Wiscon_. (14) Administrative Assistant Il

University of Wisconsin Madison | Application Deadline: 06/15/2025 | Madison, Wl | Posting Date: 06/12/2025 | JR10000629




RTHEEh! FETCITS B ANhIER

Current Search

~  Employment Type

%&gdlar (4%)

D Temporary (Fixed Term) (18)

|:| Terminal (Fixed Term) (2)

> Institution

» Job Category

» Job Family Group

» Location

» Remote Type

» Time Type

69 Results

Talent Acquisition Specialist

University of Wisconsin Madison

Custodian
University of Wisconsin Madison

Admissions Counselor

University of Wisconsin Stevens Point | Application |

Research Program Coordinatol

University of Wisconsin Madison

Administrative Assistant Il
University of Wisconsin Madison

Research Specialist
University of Wisconsin Madison

Research Specialist -
University of Wisconsin Madison

Cardiac Surgeon
University of Wisconsin Madison

| Application Dead

| Application Dead

| Application Dead

| Application Dead

| Application Dead

| Application Dead

| Application Dead

HTHEEh] G TS A B Hich=:

* FTHH! JhK

Flcllﬁc"llﬁ T TTBT G HIHRI TR 3

CEAKCIE L &wsla |
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HTAG W ATETG hIH T L1

4. ! G [’ B4Rl ATRT, Job Title (T viTeeR) AT fUr=1214 |

\

Custodian C*2)
University of Wisconsin Stevens Point | Application Deadline: | Stevens Point, Wl | Posting Date: 05/02/2025 | JR10000114

47



HTHER! ATRT 3TTET WA L1

5. ThUeeh qUIgel 3Tee W TTETHTh! hiH e HUU(e, HTaed

O

SishaT & TH Apply | =181 |

~

Custodian

Create Job Alert )

Position Title:
Custodian

6. AT STTeISHohT AT SIS THEIY T ATEThT THEE Rl |
qUTEE TTT ST T Tgohd T4 Hog |

Candidate Questionnaire

Please indicate below if you request that your identity be kept confidential. If you do not indicate your preference to remain confidential, the University may be required to disclose your identity and/or application materials. The identity of finalists and successful candi-
sec. 10.36(7

48



TS TS

7. TS ST, ST TETHUERT ST THIET THa 4 | TR §
waies, Submit =189 |

Save for Later ) ( Cancel >

U321 U3 3E&T819: You have submitted.
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JATYHT ShTHERT ATASTEE AH T T

TS T{ohl TATHT, JTeIGeh! JTTEAT HEl TT Trichl AT o1 AT T,

THehT SATAT:
1. Jobs Hub AT STT{EH |

2. My Applications ¥ fo=Teq |

~

My Applicati
@(% Jobs Hub e y Applications

[

iii  Overview
()  Browse Jobs

Q My Job Alerts

ﬁl My Applications




SHTHGT AT 9 (TS app)

1. Workday H&d UT-THT, Apps HI RI=8E

2. Jobs Hub w1 fo=1519 |

Jobs Hub

\

~

W v
Hello There
Most Used Apps

=

Benefits

Time Tracking and Pay

Timely Suggestions

You have Upcoming Absences

Review Your Calendar

Keep Your Emergency
Contacts Updated

Update Contacts

ao a Q
Apps My Tasks Find
B

View All

peaJrey

Org Chart

v &
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SHTHT AT 9 (TS app)

3. Recently Added
Jobs AT STEH |

4. Overview |1

fo={w Browse Jobs
1 foreger |

(A Overview

&D Jobs Hub

Overview

.\\ JOBS AT UW

y
¥  UNIVERSITY OF WISCONSIN-MADISON

Jobs at UW

Ready to take the next step in your

career journey? Click ‘Browse Jobs'...

Read More

Recently Added Jobs

Research Specialist
Position Title:Research Specialist

@ Madis8on

] Overview

& Jobs Hub
Overview

| Overview

Browse Jobs
My Job Alerts
My Applications
Suggested Links

Manage Job Alerts

Professional Development (MSN)

Title and Standard Job Description Lib...

Career Counseling (MSN)
Madison Benefits

Wisconsin Retirement System
Employee Resources

Research Specialist
Position Title:Research Specialist

@ Madican N

52



) Browse Jobs (UW) (07/25/2024)

5. T Wis-eh! ATHT TS STehd Sl sovem

Browse Jobs .

~
Y33 | Browse Jobs (UW) (07/25/2024)
O ~

consin Madison | Application Deadline

06/22/20 adison, WI | Posting Date: 06/09/2025

\
e foreTe |

Post-Award Research Accountant

University of Wisconsin Madison | Application Deadline
06/12/2025 | Madison, WI | Posting Date: 06/06/2025
| JR10000574

Financial Specialist - Ortho/Rehab

University of Wisconsin Madison | Application Deadline
06/20/2025 | Madison, WI | Posting Date: 06/06/2025
| JR10000554

Administrative Assistant
University of Wisconsin Madison | Application Deadline

| _Madison, WI | “FESH T OoTo Y 2025 |
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BCMS et fsreear o

FHARIEEA BCMS o= Rt & ot hrogsa Tal 7 qars;
* ST AR FAIFE STaeH

* ITH faTS 3T=adeh! e 3ok farymmHT 9+

)

BCMS Ty RTeHT O shifcl ATeE HH aasH?

» Blue Collar fafyr=1 farear & (BCMS) ifect M T, et UW-
Madison ShH=IgEehRT AT 4T 3T B |

BCMS Tori¥i=1 RRI9eHT Eefeht i Hed SHerdt SATee BRA W HefeD ?

° (‘|‘4|$Q’| 3‘|"Q’I|$"| TS o SR S| 3‘||0|d"| BT Y NE SR |

ownﬁw BCMS%IﬁF—rﬁ?ItF{HTw BT T8 T SR wohl
AYeTeEamT AT Sfad & |
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BCMS T 3{Td9Tchdle &

Blue-Collar {HIi¥=T fRTHHT Gkl ATHT qUTSe] TeT TG3URT Wel ATUGUS U THHURT
ERREEE

O\9

Co N 2 ¢ ¢
1. TIAHT dUTg<hl [EEISELI S h[AUGH] ehldd

TTRT & R HiEHT THTHT 3l Ui STTEATCHe, To(5%) a1

2

3. TRl © AT Tt BCMS Uishar Ahd T8k

4. BT probation | <&eh!

5. BCMS A= f3m4eat 99 SrRiuesh! O« STTavIehdia® T A1 T@ohl

T faarei 31avid blue-collar fafir—= f3raesht shraar g4 Q’ill‘l qUTShT 3T=cATeH
AT o1 TSI AT Higd BCMS HRA T H{WIL 3 U 59 |

HTAET HI AT FITE TS ANITEhT o ToT 13757 T |
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BCMS t1tH

« BCMS ®RH JH AeHTEHT U1
SCRIER
https://jobs.wisc.edu/bcms

* ol WITEEHT U B

® HITS| HRATE ST B

WISCONSIN

UNIVEREITY OF WISCONSIN-MADISON

Blue Collar Multi-Shift Form

Job Title: Your Current Job Title:
Last Name: First Name:

Phone: Email:

Signature: Date:

Required if submitting a paper application:

Employes ID #: Job Requisition 1D:
(Found on your earning statements)

Deadline to apply is seven (7) calendar-days from posting date.

BCMS Forms

SUBMISSION INSTRUCTIONS:
This form must be submitted with your online application or in-person to be considered for a blue collar multi-
shift transfer within your division.

Online Application:
Save and upload this form as an attachment when applying online.

In-Person Application:

Division: ‘Where to Submmit: Questions?
Facilities, Planning & 45 M. Charter Street, Room 18 (the box outside) or 30N | fpmhr@fpm wisc.edu
Management (FPE&M) Mills, Suite 362 (Human Resources office) 608-265-8096
Uni ity Housd 15 Slichter Residence Hall hr@housing wisc.edu

niversity Housin

v € 625 Babcock Drive, Madison W1 53706 608-262-2766
Uni Memorial Union, Room 4186 hr@union.wisc.edu

nen 800 Langden Street, Madison Wi 53706 608-263-5596

If you have questions, please contact the Office of Human Resources at 608-265-2257 or uwjobs@ wisc edu. Please call
Cultural Linguistic Services if you need assistance in Spanish (Espafiol 608B-263-2328, 608-263-0623 o 608-265-0838),

Hmong (Hmoob 608-263-2217), Tibetan (5=5 608-890-2545), Chinese (I 1§ 608-890-2628), or Nepali (TITET 608-262-
7521).
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https://jobs.wisc.edu/bcms

BCMS fafer—= f3reear u1 Ry ot °

1. Workday 9T UT-THT, Menu 1T {9=184 |

Q Search

Good Afternoon, It's Monday, May 12, 2025

Awaiting Your Action Quick Tasks
My Payslips
Time Off Balance

Timely Suggestions View Printable Employee Review

Update Contacts

lew your Emergency Contact Infoermation and
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