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Workday & """’@‘@

workday.
MRYTXRIN Workday XEa855Ry| .
. MyUW (my.wisc.edu) ¥4 Workday Mobile App
€ 2. @’@&’\'ﬂﬂ' (NetID) ﬁﬁqmr@éq
(Password) "R38%3 9]

3. ﬁﬁe\wﬁm- (Verification Code) 3
FRNSABRANSEIN (Do Mobile
passcode) FAENFATYY (Duo

Authenticate) 3g]

4. MyUW ™ @“’ X1 Workday Sk Workday
&N ( ap ) & ‘\’\ hjLa%unCh full "
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Office of Human Resources
UNIVERSITY OF WISCONSIN-MADISON

IFNRAENEN (Djrect Deposit)
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FRRAGAREA (direct deposit) AR

1. Workday Home Page “ﬁﬂ'ﬁ“}'ﬁ’*"] Menu (“2\5"5) ‘“’fﬁ’%ﬂ’@@]
2. Benefits and Pay app (’a'“ﬁ{‘“'ﬂ’\"\’\'ﬁﬁ“]"‘") qﬁ"*‘ﬁ“"”“fﬁ;ﬂ'@@

Menu Shortcuts

] Home

Organization A
Jobs Hub
Procurement & AP UW
Requests

£ Personal A




FRRAGAREA (direct deposit) AR

§. payment elections (a""ﬁ'{‘“’ﬂ’\"\fx’g;’fn‘k\!’qz\ﬂ’gq') EISHACY
AT

>l Tasks and Reports
EE ( Withholding Elections > ( Payment Elections > < Change Benefits > ( My Tax Documen ts )
Overview
El Most Recent Pay Deductions Current Benefit Costs
Your next pay day is April 17, 2025. Taxes and deductions from your most recent
payslip.
*AAKKK
& *AKAAKR
kKhkAKkkk PN Employee Cost (Semimonthly)
Take Home Pay




IR (direct deposit) TJHRIEN]

4 edit (ﬂgm’gﬂ")%mmx?ﬁ?\q'ﬁ«'ﬂﬁ"qxz@m'qgmm'quq\&\tg@

oo
oo

B O B

@ Expenses Hub

Overview

Expense Reports

Expense Transactions

Payment Elections

Select how to receive payment for each type of pay. For direct deposit, be sure to add bank accounts before payment elections.

Person
Default Country United States of America

Default Currency USD

Status Successfully Completed
Last Updated 02/22/2025 08:15 PM
Accounts 1 itern
Account
Account Nickname Country Bank Name Account Type Number
United States of America Checking
4 [
)
( Add
R /
Payment Elections 2 items ":] =, H
Payment E a
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FRRAGAREA (direct deposit) AR

Your changes have been saved @‘\'@"@*“g“”%"\“}'“]““"“g’*‘"@’*"’z‘?‘ﬂ
@‘Nw‘i@xq'agy{aq'&xés’:@:@im

'~ Your changes have been saved
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@& R (Time OFF)

AfRacq)

oA ﬂw Ql
. mqm;n\]ﬁqk\!& (Vacation)| ﬁ:ﬂ’\“ (sick) | ﬂ"\‘ﬂ’\“ (persona) NN

NGRAINIRANR (fegal holidays)
ANERI N (Leave of Absence)
K\&mw WA 5 AT asz@ﬁqam AR
ﬁf\& ﬁ‘\&@?‘ﬂ’\‘\’ GRINRA rEamify Medical Leave Act (FMLA)] N~
a N‘@“\]ﬂ‘“ FARA [ (paid parental leave) W“W

. ﬂq a\xx@f\@ gq TR AN gf\qrﬂ qu HR 538393
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FIWENGINRR (Time OFf) VY& ]
(RN Website)

@:@' Workday &Yﬁ'ﬁﬂ'ﬁm

1. Menu (*3¢¥) REEES R

2. Manage Absence ("WsRNNESTE) | C T

AN E s i
D T £ R

nnnnnnnn

Personal Information
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RYRANR@HIRR 470 o ff) AHBA
?5 %‘:'\:\Vﬁebgte) (time off) Y

3. Balances %4]"!’2‘\’%«'&1'@?504@ (T5FER A

SN

%ﬁqf\:\' (Scroll) DyrBadRarg In NRaarRRa
GBI ARG ]

aaaaaaaaaaaaaaaa

Legal Holiday

888888

Personal Holiday

SSSSSS

66666666666666

Vacation Available

6666666666666

Total of All Plans
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RYRANENGERRR /47 £6) AYRT
A n ppettime off) NF A

353 Workday 35995
1. Apps (ﬂﬁm’asw) ”*"ﬂ@%ﬂ'@@
2. Absence (V&) qﬁ”“'é“"”*"ﬂ@"}ﬂ'@@

- g

Absence

L ]
w v O Q
Hello There
Most Used Apps View All
8 e
. e Benefits
aaaaaaaaaaaaaaaaaaaaaaaaaa
Timely Suggestions
You have Upcoming Absences
Review Your Calendar @

eeeeeeeeeeeeeeeee
ttttttttttttttt
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3. BaJapces 38V <TG379F

\{

(RIS

gm aiz\ (g roll @N @z\m zﬂm @aq RE
X

2 \x@ f\s &mr\mq

1A Absence
Calendar Balances -

Balances as of 06/05/2025 [

Legal Holiday 8 Hours
Personal Holiday 8 Hours
Sick 164.87356 Hours
Vacation Available 130.75 Hours
Vacation Year to Date 69.38576 Hours
Total of All Plans 381.00932 Hours
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AFRNE (Time OFf) ¥R

B H PR (paper form) AAER DRy
- By FTF PR g

« §ARAGRI]AAR (Fill out) T

 FTPAR R YT <dTSg
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ﬁ’\"“ﬁﬂ] (Request time off form)

Time Off Request Form

Submit the completed form to your Supernisor.

Employee Name:

Date(s) of Time Off Request Total Hours Time Off Type * Approved?
{example: August 11, 2025 will be Requeztad Gft (use code from the (For supervisors
08/11/2025) (example: 4 hours, 8 table below) only)
hours, 10 hours)
1. ¥ N
2. ¥ N
3 ¥ N
4. ¥ N
5. Y N
*Time off Type Code to Use
Vacation W
Sick Leave SL
Personal Holiday PH
Holiday or Floating Holiday H
Comp Time (*Non-Exempt Only) (")
Banked Leave BL
*Divisions/Units may have specific guidelines about using or
earning comp time. Check with your HR division contact.
Employee Signature Date Submitted
Supervisor Signature Date Approved

Next steps for supervisors:

+ Enter the time off request within Workday. Review Requesting Time off on Behalf of Employee
(kbwisconsin.edu/workday/internal/1 44864).

+ |f you need further clarification about Time Off Requests please refer to the UW-Madison Human
Resource Policies page (hrwisc.eduw/policies/).




Office of Human Resources
UNIVERSITY OF WISCONSIN-MADISON
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NREIAEX (Compensation tab)

workday.
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TYEANREIREX (Compensation tab)

1. 853 Worker Profile (‘Wm'?ﬁ’g*"’) SSEEEY 29|

= MENU '@w;§ggg§g§|y Q Search

It's Monday, June 16, 2025

Awaiting Your Action Quick Tasks

' //' '\\\
You're all caught up on your tasks. ( My Payslips |
\ A

/ ™~
( Time Off Balance |
\ %

Timely Suggestions

/-
[ View Printable Employee Review |
_ J




TFANEIER (Compensation tab) |

2. View Profile (ﬁgﬂ ™ qqg N )(S‘N Ra Your Name
A _ACCA
PSR R )

8 My Accoun t

E3 Sitemap

% Favorit

3 Dri

& My Reports

? Documentation

Sign Out




m’ﬂ«ﬂ'ﬁﬂ’qﬁ’x‘

3. Compensation(ﬂi’ﬂ“"“’)“'gﬁ"}ﬂ'@@

>

(]m)
0o

B o @ E [E [

P4

Email

Summary
Overview

Job
Compensation
Benefits
Absence

Pay

&8
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’ﬂﬁ'“]"‘"@"'ﬂ'\ (Compensation overview

= MENU @’}wg@ggw Q search

(o
©
=}
ic]
[
a
o

Compensation Total Rewards Pay Change History

Custodian

Totals 1item
Total Salary & Allowances Total Base Pay = Currency

20.814615 1873  USD

Compensation

Compensation Package General Compensation Package

Job

Compensation Grade Grade 015

Compensation

Compensation Grade Profile  Grade 015 Madison Hourly

Benefits

Company UWMSN University of Wisconsin Madison
Absence
Plan Assignments 3 items
Pay
Effective Date Plan Type Compensation Plan
Contact
06/30/2024 Hourly Hourly Plan
Personal

06/09/2025 Allowance Uniform Allowance
Performance

06/30/2024 Allowance Supplemental Night Differential

Career

Assignment

18.73 USD Hourly

O P a a

AR . 25

Frequency

Hourly

HARE=E.S @

End Date

200.00 USD Quarterly: Individual Target 06/30/2030

1.70 USD Hourly: Individual Target

06/30/2030
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ﬂﬁﬂ"‘"@"’ﬂ‘\ (Compensation overview) |

Plan Assignments 3 items

Effective Date

06/30/2024

06/09/2025

06/30/2024

Plan Type

Hourly

Allowance

Allowance

Compensation Plan

Hourly Plan

Uniform Allowance

Supplemental Night Differential

Assignment

18.73 USD Hourly

200.00 USD Quarterly: Individual Target

1.70 USD Hourly: Individual Target

AdE=m. 2E)

End Date

06,/30/2030

06/30/2030
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R (Lump Sum) Fea= 38555

FRY (lump sum) FEIHET NN TRy B
RIS’ (paycheck) TIETH

erapfRrAadadsmayda

. mm@xq‘éqm%’wm"ﬁ (Performance bonus)

+ ARNAYA A REN AT E (Snow removal bonus)
» ANFRANRRXANINNTINAIIRY Hiring bonus)

. Fﬁﬁﬂ%ﬂ«'ﬂfmﬂm%ﬁ (Referral bonus)

\

4| ﬁmr\
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§N’=\§N’Qn]'q§ag (Lump Sum letter)

i_\

dRaR Awaiting Your Action (

SREA AR ANNTNR Workdav h & AR
5 R ﬁt\ NINY Wor ay@ A é)gllex gﬂa{ S;')%Nﬁ}ﬁgq)@ﬂx lq

\ 'r | Be 4 vy
| . 0
y b | at ’
Y _ s W L. it
s r "‘ ‘ »
" a » ¢ s it :
/ L - - Y
It's Monday, June 9, 2025

0O P P a

=
3
®
o
=
@
(B
)
S, \
o
o
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QAR5 XNAGBN (Accepting a letter)

2. BRI

NIRRT (allowance) SRAFEITNAN) Jetter (RARE)FHER
WA R48 JRAF R I G|

\/

oA
KRAN|

= MENU

@ wisconsiy

@ My Tasks |«

«

All ltems

Saved Sear

Filters v

Archive

All ltems

Q1 Search: All ltems

\ ‘I' Advanced Search

One-Time Payment:
Custodian

Effective: 06/09/2025

Updated: 06/09/2025

Q search
LY

1 item {? C§= I..I Created: 06/09/2025 | Effective: 06,/09/2025 | Updated: 06/09/2025

T Print Generated Document Review Documents for One-Time Payment:

Documents
06/09/2025
ﬁ D =2, One Time Payment 2025-06-09.pdf
ocument M

Signature Statement

| Agree

| have received my One Time Payment |etter.

0

Custodian

O

P P
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RealsRg sy

&  [3] One Time Payment 2025-06-09.pdf

WISCONSIN

UNIVERSITY OF WISCONSIN-MADISON

June 09,2025
Employee IC
Position ID:

Dear

| am pleased to inform you that a request for a lump sum payment in the amount of $2,000.00 has been approved for
you. This payment is being issued for Performance Bonus. This one time payment will be provided as an additional
pay amount on your paycheck dated 6/26/2025. All other terms and conditions of your employment will remain the

same.

Sincerely,

33



QARG ES RG]

3. @ﬁ'@'ﬂ;’%@&q'@ﬁﬁn}éxﬂﬁﬂ agm’gﬁ'&@zﬁ&' | Agree (Rﬁ«'&gqﬁ:\')
%N'ma'aﬁq g&’%ﬁ?{ﬁ’iﬂ 9§
4. Submit (“S"*"ﬁ’\') e 33|

Print Generated Document Review Documents for One-Time Payment: | Custodian

Documents

Document iﬂ‘ One Time Payrment 2025-06-09 pdf

Signature Statement have received my One Time Payment letter

| Agree




Qqn@q’fmﬁag’@:\m]

23 You have submitted (3733 guERgwadxy quaRag ¥
(notification) @W NIRANRAN]

You have submitted

View Details
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Office of Human Resources

UNIVERSITY OF WISCONSIN-MADISON

3B a"ﬂ&'f«'ﬁ«'%&ﬁq'a FagaTa
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workday.

38



RAMAL ALVIA Ak

° hal
. QQ'Q'Q’ﬁﬁ'&ﬁ'qgﬂWﬂ"ﬁqéﬁ"’m'ﬂa’igﬂ“(jobs.wisc.edu)ﬁ“ﬁ”‘“‘"ﬂx’%@@’
&'qgm'aq

353

- Workday $3E N5 Ra e §mads (ypy) Ry g g§agigsan)

o @ﬁ“'ﬁ’{&ﬂ'{ﬂ“*&’"\ﬁf‘g} iﬂ'ﬂ@’\'ﬁ’\'&ﬂ'ﬁq”@m’“ [Cultural Linguistic
Services (CLS)] N3N RIF|
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RN NGOG RRBE () SRYEE RG] L1

1. Workday home page (%iﬁ’ﬂ )3 Menu (q%aq E) Ay
&2y 3

) wisconsin Q  search

Let's Get Started It's Monday, May 19, 2025

Awaiting Your Action Quick Tasks

" W 5 N\
You're all caught up on your tasks. ( My Payslips \

Ve - 2
( Time Off Balance )
\ y

. . Ve
Timely Suggestions ( View Printable Employee Review
\

0 Keep Your Emergency Contacts Updated
& We would like you to review your Emergency Contact Information and Update Contacts

sure it's up to date Your Top Apps

40




RN NGOG RRBE () SRYEE RG] L1

gamzatlon %‘1 gy BRE=E G ERNR Jobs Hub
("“W"] FIYFVYFREF R 3]

Menu Shorteuts

{n] Home

Organization A

Procurement & AP UW

Reguests

£ Personal A

41




RNMGRGIRTHES (uw) RgEgRg [

& Jobs Hub

Overview
Browse Jobs
My Job Alerts

My Applications

Suggested Links

Manage Job Alerts

Professional Develo...
Title and Standard J...

Career Counseling (...

Madison Benefits

Wisconsin Retireme...

Employee Resources

.

W JOBS AT UW

UNIVERSITY OF WISCONSIN-MADISON

Recently Added Jobs

Administrative Assistant Il
Position Title:Administrative Assistant Il

@ Superior, WI

@ Full time

[£] Jri0000311

View Job

Jobs at UW

Ready to take the next step in your career journey? Click ‘Browse Jobs’ and filter by UW - Madison to view
available opportunities

Read More

Head Women's Soccer Coach
Position Title:Head Women's Soccer Coach

HR Coordinator
Position Title:HR Coordinator

@ Superior, WI @ Madison, WI

@ Full time @ Full time
[] Jr10000309 [] Jri0000050
View Job View Job
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ARG THTEY (uw) WPRGRGARNT] [

~ a A~ oA
1 AN B YA I AR AN FHN FA SR GRLRAN|

ht or left arrow icons (7"~ 5“1“' & 41265 5‘1’*" fox SRR GAN )q’\g’\@ﬂ

%“‘ ‘%ﬁ MARETTE YNNG

Recently Added Jobs c

Talent Acquisition Specialist
Position Title:Talent Acquisition Specialist

Custodian
Position Title:Custodian

© Madison, Wi © Madison, Wi
C C

] JR10000685 ] JR10000671

View Job

View Job

Admissions Counselor
sions Couns

Position Title:Admis

@ Stevens Point, Wl

@ Full time

] JR10000659

View Job

elor

43




ARMERT TGRS (W) TRERERR

& Jobs Hub
‘ ==x  Overview

Q. Browse Jobs e

.Cl. My Job Alerts

E My Applications

3. magnifying glass icon Gaala
aﬁm&’ 55“1“’ ) (ﬂ\wﬂ A& qﬂx Browse
Jobs) X ﬂ gﬂ qm N &m] g&m BRAAEA z:qu

>
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Nﬂ’ﬂ’éﬁ’&l’qg‘”’"ﬁ*@g (Browse all jobs)

= vew  (wsconsiy

@%) Jobs Hub |«

5 Overview

Browse Jobs (UW) (07/25/2024)

searcn

| (Q  Browse Jobs
Q1 My Job Alerts

[El My Applications Current Search

¢  Suggested Links -

~ Employment Type

Manage Job Alerts

Regular (49)
Professional Develo... 2] D g s

. |:| Temporary (Fixed Term) (18)
Title and Standard J... £

I:‘ Terminal (Fixed Term) (2)

Career Counseling (... 2]
Madison Benefits 2} ~ Institution

. . . -
Wisconsin Retireme... & [] uwMsN University of Wisco... (39)
Employee Resources 2 [ uwsTP University of Wiscon _ (14)

Q Search

69 Results

Talent Acquisition Specialist
University of Wisconsin Madison | Application Deadline: 06/27/2025 | Madison, Wl | Posting Date: 06/13/2025 | JR10000685

Custodian
University of Wisconsin Madison | Application Deadline: | Madison, WI | Posting Date: 06/12/2025 | JR10000671

Admissions Counselor
University of Wisconsin Stevens Point | Application Deadline: 07/11/2025 | Stevens Point, Wl | Posting Date: 06/12/2025 | JR10000659

Research Program Coordinator TEST
University of Wisconsin Madison | Application Deadline: 06/30/2025 | Madison, Wl | Posting Date: 06/12/2025 | JR10000625

Administrative Assistant Il
University of Wisconsin Madison | Application Deadline: 06/15/2025 | Madison, Wl | Posting Date: 06/12/2025 | JR10000629

O a4 a &
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mm’qa’ﬁq@fﬁ@m&mg@

>

»

>

Current Search

~  Employment Type

%&gdlar (49)

D Temporary (Fixed Term) (18)

|:| Terminal (Fixed Term) (2)

Institution

Job Category

Job Family Group

Location

Remote Type

Time Type

69 Results

Talent Acquisition Specialist
University of Wisconsin Madison | Application Dead

Custodian
University of Wisconsin Madison | Application Dead

Admissions Counselor
University of Wisconsin Stevens Point | Application |

Research Program Coordinatol
University of Wisconsin Madison | Application Dead

Administrative Assistant Il
University of Wisconsin Madison | Application Dead

Research Specialist
University of Wisconsin Madison | Application Dead

Research Specialist -
University of Wisconsin Madison | Application Dead

Cardiac Surgeon
University of Wisconsin Madison | Application Dead

[

m«‘ﬂ&'ﬁq@f\'ﬂﬂ&x'ﬂéxz\@qmméﬁ'g{m

. ”*’N'@“W"%W (Employment Type)
. \ﬁ?‘r"@*m’" (Institution)

. "“‘\"’Wa’iﬂ“ (Job Category)

. mk\‘%ﬂ“é’éﬁ (Job Family Group)
o NRI4N ¢l ocation)

. @’\"Q«iﬂ“‘ (Remote Type)

» NESIN (Time Type)

%@“"é’ﬁﬁﬁw'ﬂa’iﬂmﬁggmﬁ:\-
RRAYVHH (check box) NAFATIF]
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A§q’g’qgm'g3quu¥mn] -

4. m«q&m&q'ﬁ'@qzaﬁqm'&?wmnggﬂ Job Title (NN"W&'&R’)N’
GEREE]

Custodian C*2)
University of Wisconsin Stevens Point | Application Deadline: | Stevens Point, Wl | Posting Date: 05/02/2025 | JR10000114
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)

5. 8530 A\m @agmqf)ﬁmqu%ﬁm\a Apply (gq@qgmg)qmmxﬁ
SRR SRR B E RS qmg

Custodian

\6’

6. @ﬁ@ ﬁ@q wq FHR qﬁq IF5 % :\Niﬁq Y oG 2] qu\@ g @K\ fuh\ ANRE
( conf/dent/a//ty) SNANTAFNNIAFNST

uuuuuuuuuuuuuuuuuuuuuuuu
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CRGSRE e

@ﬁ@« NEFAGN iﬁa\f @z\nlr\ [ 2§ aq& IR RSN G :@xqq 3§ T ﬁq A
Ex3 EN| submit ("8 ﬁz\ )3 “xEF A |

Save for Later ) ( Cancel >
You have sgbmjtged\(@‘{@“'"‘%"*"ﬁ‘\'s’*‘"ﬁ’) GNRAREE
notification Y NSAFTIIAY]

View Job Posting Details
T

. \”, Oou have su e
L . . ' ' ’ |
y g *' “
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@‘\@N N’T‘ a§ ﬁ@""q axaqé:\q‘

YIAVYGIIER| FRGRTNINIT (application status) IEE] WRFBITFTY

@xaéﬁ'@@

1. Jobs Hub (~R3mssry3xadiy
2. My Applications ("X§58)3~35373

@g%) Jobs Hub

iii  Overview

()  Browse Jobs

Q My Job Alerts

ﬁl My Applications

|«

My Applications

[
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AN MY G AN (Wﬂ]’q@’l"'ﬁ"*"m Mobile app)

1. Workday home page %ﬁ'ﬁﬂ'ﬁ“‘] Apps

N N =
ﬂﬁﬂ'&«'gﬁq@;\qs@ a o &
2 J b H b NN,”.‘&,%,“‘ qﬂ, R’Rq %ﬂ@ ‘ Hello There
* o s u ( ) 6 @ g Most Used Apps View All
[z2]
Q &
Time Tracking j:ze:; rrrrrrrrr
& Timely Suggestions
You have Upcoming Absences
Jobs Hub Review Your Calendar @
eeeeeeeeeeeeeeeee
Contacts Updat
Update Contacts x
) - -
Apps My Tasks Find Profile




ANMRYE G RN (Nﬂ]’qémﬁ‘“’ﬁ“ Mobile app)

3. 5"’“%”“'“2\‘\' (Scroll down)
D RecentlyAdded
Jobs (R

~5
4. Overview (@"’ﬂ’\')’”’
oSG '@@"\r\ Browse
Jobs (T AEA )
af\a\r@

(A Overview

&9 Jobs Hub

Overview

@
W\ JOBS AT UW

/“ UNIVERSITY OF WISCONSIN-MADISON

Jobs at UW

Ready to take the next step in your

career journey? Click ‘Browse Jobs'...

Read More

Recently Added Jobs

Research Specialist
Position Title:Research Specialist

@ Madis8on

] Overview

& Jobs Hub

Overview

Overview

My Job Alerts
My Applications
Suggested Links

Manage Job Alerts

Professional Development (MSN)

Title and Standard Job Description Lib...

Career Counseling (MSN)
Madison Benefits

Wisconsin Retirement System
Employee Resources

Research Specialist
Position Title:Research Specialist

@  Madienn W1

52



AN MY G AN (Wﬂ]’q@’l"'ﬁ"*"m Mobile app)

) Browse Jobs (UW) (07/25/2024)

5. search bar (B d=R=Ray355R £ oot
B M & g ;

Browse Jobs (UW) (07/25/2024)

et
filter button (FIN %A )R

a A

g« @:\@ aém'qq&'@r\@ qy@

consin Madison | Application Deadline
06/22/20 adison, WI | Posting Date: 06/09/2025
| JR1000

Post-Award Research Accountant

University of Wisconsin Madison | Application Deadline
06/12/2025 | Madison, WI | Posting Date: 06/06/2025
| JR10000574

Financial Specialist - Ortho/Rehab

University of Wisconsin Madison | Application Deadline
06/20/2025 | Madison, WI | Posting Date: 06/06/2025
| JR10000554

Administrative Assistant

University of Wisconsin Madison | Application Deadline

| _Madison, WI | “FESH T OoTo Y 2025 |




Yrmgx| AR RIS ¢ Jop Postings) VKA
Bk A SPANUARR SR MR
. @ﬁxﬁ‘ﬁgﬁ\cﬁﬁm&mm'q'm'qm'\rfm'q%’ﬁ-@@
o SN (filters) ? ‘{g‘@“‘ '@ﬁ@'ﬂgﬂ@q'E'@r\'@'q?{r\@'&'qﬁz\'q-%;@

. @z\"""\{ﬂﬁ'ﬂ'ﬁﬁﬂg’mﬂ'ﬂﬂéﬂ]@
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Office of Human Resources

UNIVERSITY OF WISCONSIN-MADISON
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mm@t@q'ﬁ«'ﬂ\w'ﬁqmmm'—%}t\mm@m'ﬁ'w\' (BCMS) qﬁm’zgf’mgﬁ'@ag@%ﬂ“
. NN'@N’@ﬂN’ﬁN’@N'gfﬁﬁ'@
. g'mq'ﬁr\'@mqm’géqq%@

QYN YA s inw ANFNYIR (BCMS) qqm"&,{m' 5@ gﬂ K|

o YGIANANRNNNSINY R (Blye Collar Multi-Shi é)g{@! \(BCMS )
ARARE N Ry g S (“’”f’“‘ﬁ )T AHYARNNANIASFHISANN]

AR ﬂqm U inw U @N YR (BCMS) nw\x v & meagmg:maq
. @ﬁ@« R R f\w PRES (in-person) Jar NE gAY asq

O ANHEN R ﬁw aqsxqe)m MRYN G xﬂm ANINYER(BCMS) 5 Ag, wqr\qq HEIR
ZEEN AN &z\q q'qf\wzﬁqm
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(BCMS Requ:rements )
&;\Q&N‘%ﬂ g S Wgw\’ﬂﬁw (Blue-Collar Multi-Shift Transfer) §3<aqxa%5E

1. Sy¥eEs 34 &@RA\! FREURAN SN ARG B HFaN By a3 FG ARF R
) af\m'ﬂ&'ﬂ"fﬂ@ﬂ@«'ﬁ:@«&ﬁ&'ﬁ%’maq‘éx&r\m
3. :?N'qa'aéﬂ'ﬁf«g«'ﬁqﬂmwiqmmmsmgwa' (BCMS) qqm“{m@rj'@qm'ﬁﬁéﬁ@«'ﬂﬁ«'ﬁ'@q&ﬁ

4. NYEPRERTY
5 AN ﬁqm 2\ xqm NN Y ER (BCMS ) QWV g 2\ nﬁm il zﬂk\x R 5@ PR é&@

AN ﬂﬂl\! A Rﬂl\i AN @N 4§ AN (BCMS) ‘?ﬂf\ﬂﬂ ‘?ﬁ‘:kﬂi@w g éi cﬂf\mf’\!\g‘ﬂﬂ ﬂﬂl\l AN 7\4‘4\1 Y 34\1
Y5 [plye-collar ulti-ghift) TN EXATRN G ARB B R B g qrar g R RXa 3
AUEAIERY qﬂfxqgm RN mxﬁgf\rﬂm

,9<§ @ RFA @R 34\1 :Y’T‘Q" ﬁN &Yﬂ" 4"4\!"4 ﬂﬁﬂﬂ'@&'ﬂ@@ﬁ'ﬂ’xﬂ'ﬂ@ﬁ' (7) giﬂwﬂ
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(BCMS) “A|R

o YNGR xnw AN @Ngm nﬁmg
(BCMS Transfer) q’ﬂ’\ﬂﬂ & ’”@
https://jobs.wisc.edu/bcms

. f\'&qéﬁaﬁqfxﬁ'iﬁﬂ
<

WISCONSIN

UNIVEREITY OF WISCONSIN-MADISON

Blue Collar Multi-Shift Form

Job Title: Your Current Job Title:
Last Name: First Name:

Phone: Email:

Signature: Date:

Required if submitting a paper application:

Employes ID #: Job Requisition 1D:
(Found on your earning statements)

Deadline to apply is seven (7) calendar-days from posting date.

BCMS Forms

SUBMISSION INSTRUCTIONS:
This form must be submitted with your online application or in-person to be considered for a blue collar multi-
shift transfer within your division.

Online Application:
Save and upload this form as an attachment when applying online.

In-Person Application:

Division: ‘Where to Submmit: Questions?
Facilities, Planning & 45 M. Charter Street, Room 18 (the box outside) or 30N | fpmhr@fpm wisc.edu
Management (FPE&M) Mills, Suite 362 (Human Resources office) 608-265-8096
Uni ity Housd 15 Slichter Residence Hall hr@housing wisc.edu

niversity Housing 625 Babcock Drive, Madison W1 53706 608-262-2766

Memorial Union, Room 4186 hr@union.wisc.edu
800 Langdon Street, Madison WI 53706 60B-263-5596

Union

If you have questions, please contact the Office of Human Resources at 608-265-2257 or uwjobs@ wisc edu. Please call

Cultural Linguistic Services if you need assistance in Spanish (Espafiol 608B-263-2328, 608-263-0623 o 608-265-0838),
Hmong (Hmoob 608-263-2217), Tibetan (5=5 608-890-2545), Chinese (I 1§ 608-890-2628), or Nepali (TITET 608-262-
7521).
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‘ﬂ’\\!’ﬂﬂ"k\l’mﬂ’iﬂ"’ﬂ’mﬂsﬂ’ﬁ’ﬂqﬂ"qk\!’\g’ (BCMS ) 2\

FATRIH

1. Workday home page %ﬂ'ﬁ"l'ﬁ“‘! Menu (‘*2\54’5) ‘“’%ﬁ%’ﬂ'@@

Good Afternoon,

Awaiting Your Action

Timely Suggestions

0 Keep Your Emergency Contacts U pdated
& We would like you 10 review your Emergency Contact Information and
ensure it's up 1o date

Update Contacts

It's Monday, May 12, 2025

Quick Tasks

My Payslips

Time Off Balance

View Printable Employee Review

Your Top Apps
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Q’N’ﬁﬂ"k\l’mﬂ’iﬂ"ﬂ’mﬂsﬂ’ﬁ’&l&’ﬂ"ﬁ’\\!’\é’ (BCMS) mgq’@'qgm’n]

gamza tion %“1 AR EIERAN GERNR Jobs Hub
("“"“”‘ YRR ?“T 3]

Menu Shortcuts

{1 Home

Organization A

t & AP UW




‘3’\\1’ﬂﬂ"k\l’mﬂ’iﬂ]ﬂ’mﬂﬁﬂ’ﬁ’&l&'ﬂ"ﬁ’ﬂ'\g’ (BCMS) N’§ﬁ’@’ﬂgﬂ4’ﬂ]

3. Browse Jobs (”*“""']"*g”*"‘“a’\') SECEY 39

4. search bar (‘jg”*""ﬁ‘@’@“[)ﬁ@ BCMS (YegaErsZape
TNYVFNRN)GNIRITN S G RAINRNAE, (keyboard) &>

i enter button ("87&sAAg ) g3 T

é%) Jobs Hub
iss  QOverview

| (Q  Browse Jobs

Q My Job Alerts

My Applications

¢  Suggested Links

Manage Job Alerts

Browse Jobs (UW) (07/25/2024)

BCMS

|

Current Search

Save Clear All

-~

v Employment Type

1 Result

BCMS Transfer - Food Service Asst Advanced - Gordon Avenue Market -
Midshift

University of Wisconsin Madison | Application Deadline: 06/10/2025 | Madison, Wl | Posting
Date: 06/03/2025 | JR10000463
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Q],N’ﬂﬂ]ﬂ’mﬂ’iﬂ]ﬂ’mﬂﬁﬂ’?’&!’(ﬂ"ﬁﬂ’ﬁ’ (BCMS) N’§ﬁ’@"’@”~l’ﬂ]

o AN AN xqm ANNYER (BCMS) AR &Vq XA q@f\qq G w\w]

- position title (TN RRER Y355 AR RRAFA AR R AN G A
AR RN

. R2FA (T/t/e )
o« 35X (Unit)
- Y (Shift)
o AN qﬁs t,ﬁxm aqf\@qm afﬁ f\ 1 Job Posting Title (mm'qa'@ﬂ'ﬂﬁqﬂ'%qu)
CARSCEER )

1 Result

‘ BCMS Transfer - Food Service Asst Advanced - Gordon Avenue Market -
Midshift

University of Wisconsin Madison | Application Deadline: 06/10/2025 | Madison, Wl | Posting
Date: 06/03/2025 | JR10000463
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Qﬂ’ﬂﬂ"k\l’fm\l’iﬂ"’s\lm&ﬁﬂ’ﬁ’&ﬁ’ﬂ]ﬁ’s\l’ﬁ’ (BCMS) VS5 @ANR]

5. Apply(“‘ﬁ’@’“%""@;)@‘“’“*?ﬂ/ﬁ'%ﬂ 3|
6. & éqm EA gf\qgm resume FTFAYN -GN xqm AN AN HRAEN =) (BCMS)
=4 Upload (*37&T)3 5|

View Job Posting Details BcMs Transfer - Food Service Asst Advanced - Gordon Avenue Market - Midshift (=

v },qn‘?\'

9 » 5 "
¥ / .Z’ [
g | %
Q_.\
e v

BCMS Transfer - Food Service Asst Advanced - Gordon Avenue Market - Midshift Job Details
m ( Create Job Alert ) Job Requisition ID
JR10000463
Position Title: Remote Type
BCMS Transfer - Food Service Asst Advanced - Gordon Avenue Market - Midshift i i
nsite
Location

Job Category:
University Staff © Madison, Wi




Q’N’ﬁﬂ"k\l’mﬂ’iﬂ"’ﬂ’mﬂsﬂ’ﬁ’&l&'ﬂ"ﬁ’\\!’\é’ (BCMS) mgq’@'qgm’n]

6. 30y g3 i Rfvarayxiay
7. Submit (") “¥53T55)

EREAE L R AR R AR SR K A
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ﬁﬂ Rargq @qﬁf\ﬁﬂ ﬁ’ﬂ
@f\g 2\ @fﬁfﬂ 419& HR wq é&ﬁm QI,N AN xqm 2\ 3«\3 RN L;; (B g MS)
N@m RN ‘?ﬂ&ﬂﬂ "\Yﬁ A(eFN| ‘@N -ﬂﬂN AN Rﬂl\i AN @N 4§ &YRQ'HN ﬁ (BCMS) &\ i 4"4\1

https://jobs.wisc.edu/bcms &Y ’\’*‘W’\‘ng

. 5’5:@:5::13’%«{{@5?\%]'@z\'@'ﬂw@r\nrﬂq%}x HR &qé&mugﬂqﬁr\'@@

65


https://jobs.wisc.edu/bcms

SOV

Qi




Office of Human Resources
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. @f\@ e;q AR mz\rxm @z\qzﬂ z%x R AR g

. qu q@f\ﬂf\wq CRAIG mr\q W R aqrﬂaq o’ qxér\m RR' [Cultural
Linguistic Services (CLS) Open Computer Labs] NG|
- & R IR Y=
% FR @éz\ 2|20 3 W A3
¢ 2] North Park Street m‘“ﬂ A 5041 (E’“T %'“W “ A
. BRDNEGSFIN qqagxa yasaN ERRT AR
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A 9 9 9 9 9 9 v 9 17 &4
o ﬂ@‘ﬁﬁaﬂ GINQMA (CLS) {5935 Workday Open
Labs 3R &ﬂa« Y IERYRAT
o iq'q@r\'ﬁf\'&q'qqm'@mr\' CLS 5\]'qqm'@'&q’&xma\m«@f\'?fxﬁqax’
YR 'm'g&w‘gﬁqz\x@f\m
. aqgf:&qéxﬁm'“iqm'x&'z\ﬁmnamm'@ﬁgqum'gxamx&'& Fﬁﬁ/ﬂ
. @‘@"g?ﬂ“‘wqﬁmﬁﬁméﬁqﬂﬂ% Lp Eéﬂ'ﬂq’aﬁm’qgﬁ%’
Faﬁﬁagﬂq’@qw@@ (RRFRN Ry A FATN) |
. ’W&'%ﬁ"gj’”ém’*i{m’ﬂm'é’x’%’\' (makeup sessions) ENY

‘?gﬂl\!'g (@a A ﬁN ¢ ) ‘
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o BT < B 0¢ RamEaRayaax) HREGER 20 58012 |
o BT 4 B 20 RAIRYA Y| FEFIFER R[20 G W |
o IF < B 24 Raagy) yEEER 20 53012 |

. g ¢ 3 2 Raqaayayy) 3HREgER 90 58092 ]
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o AN gﬁ;&w xq q@f\;ﬁwq qINg mf\q AN R &Vﬂ&x 'y qxéﬁm AR

[Cultural Linguistic Services (CLS) Open Computer Labs] N GAE
o FRRRN IR YA L MYK N ABIB|
0 AT FIFER 4|20 &N 4 A
o 21 North Park Street m’\m} SR 5041 (E"ﬂg’ﬂ 9
o BRI sga QN AaRERE A5 quaR N BRI AR
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§ il i (Log off)

RG\YE

9

§f ¥| 833 restart your computer (ﬁ’ﬂ TRMEYIX
S

1. @r\@ z:xxﬁ Ex q&m sxqq ﬂﬂc‘ﬂ’ﬁ"“’\“q time (QN gﬁ )w\ﬁ %“T S g’;

v (v Home-Workday X

Implementation - wisconsiné

=wmevw (Gwsconsiy

Awaiting Your Action

Timely Suggestions

Good Afternoon,

+

<« Cc 25 impl.workday.com/wisconsin6/d/home.htmid

Q Search

You're all caught up on your tasks

1®)

(

~ O -

Get the Wol kd lay Mobile App
Your Organization ID: wisconsin

\\

B3 Managed by wisc.edu

¢y Ethemet

Connected 2
Bluetooth
Qu 3 on d
o
©
- (') v Exit session

Exit session °

o] O
Screen Do Not
ptur Disturb
S cast >
R >
& >
95% - B:49left €3

May 22 4&1
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Tl
2. power icon (§ﬂ'ﬂﬂ“’“§'§ﬂ“’)§“ﬁ%ﬂ S3)
3. Restart (’*‘ﬁ*’ﬁ’ﬁ' "@‘\')%N Rleat g
q%{{m'ﬁqxﬂaqm@'ﬁ:ﬁ'ﬁ«'{{qg@a-ﬁ@

L‘ | k\ 1
- B Managed by wisc.edu B Managed by wisc.edu
> Ethernet > © © > Ethernet > © S
Connected Screen Do Not v Screen Do Not
capture Disturb Connected capture Disturb
Bluetooth
Q1 p = > SJ Castscreen > Dt 3 (B):Jetooth > 5] Castscreen >
() Shutdown
D) R >
() Restart
g & > 3] signout ’
‘Q) v Exit session 95% - 8:49 left &3 : U] IE Exit session 95% - 7:56 left )
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* hr.wisc.edu/hr-quides/#for-employees

"ol N a gl
. aqgﬁz\mgm'qa’qw'gm'aa\'@&m

o gﬁ’gﬁnxmqai\w

HR Guides for Employees



https://hr.wisc.edu/hr-guides/#for-employees

IR BN
. mr\'a“m'aqﬁq«'ixa’ﬂfqﬁ:\'@ ( 3 ﬁ@«'&ﬁ?ﬂﬁﬁ&ﬁ%}

AN A~
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