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Directions
Use this checklist to keep track of the Phase I and Phase II steps discussed in the Preparing for P-File Imaging presentation.

	Phase I: Prepare and seek approval for adoption

	
|_| Identify a primary and secondary timeframe

|_| Review document workflow 
Resource: P-File Workflow Document

|_| Make a request to the Office of Human Resources 
              @ Workforce Relations, (608) 265-2257, wr@ohr.wisc.edu




	Phase II: School, College or Division preparation for adoption

	
|_| Create your team
           Resource: P-File Team Document

|_| Review implementation examples

|_| Identify a P-File imaging migration partner
            Resource: P-File Migration Partner Document

|_| Plan for resources needed

|_| Determine which of your HR staff will need access to the system
              Resource: P-File Permissions Document

|_| Request HRS role permission for ImageNow linking page
              Resource: P-File HRS Access



[bookmark: _GoBack]







March 2017, Version 1.0

Phase 1 hase ! Chackt | i i

i e e rckf o e 0 s s st e e -
e msore e

ek spprora o siopion

[ enty ey s sy tmeame

Dot acton

Dok e o e ffceof s esrces

e ———

D crete et

o ——

3 denty i maging it prner

[aERTR———

3 ecrmine whih of our sttt e s o ey

0 g 5 s o gt i e




